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	SECTION 1 : CONTEXT

1.01
The Strategic Plan 2004-2007 has the strategic aim of achieving surpluses that will enable the College to fulfil its mission through the review of all operations of the College (Refer Finance Section).

1.02
This aim is expanded on in the Operational Plan – Objective 1.1 with the goal of “continuing to increase income from sources other than FE recurrent funding”.  The Fees Policy Group is charged with maximising the collection of fee income in a more efficient manner and by bringing greater clarity to College procedures for the benefit of both learners and staff.  In addition, increases in fee charges above the rate of inflation need to take account of market forces, particularly in respect of local competitors.




	SECTION 2 : STATUS

2.01
This document was originally approved by the College’s Senior Management Team and the Finance & General Purposes Committee of the Corporation on 18.04.06. and 16.05.06. respectively. Thereafter both the Policy and fee levels have been subject to annual review and approval.



	SECTION 3 : POLICY

3.01
The purpose of the Fees Policy is to outline to learners and staff the charges to be levied for all courses advertised in the College’s prospectuses.  Both full and part time fees are outlined.  Only fees for bespoke courses are excluded since they are the subject of negotiation between the College and the recipient.




	SECTION 4 : PROCEDURE


Course Fees

4:01
All Programmes of Study have fees attached to them.

4:02
However, learners are not necessarily charged the full rate for the course.

(i) Full Time Non HE Courses – Fees are remitted regardless of the learners age;
(ii) Full Time HE Courses – Fees are pre set by Government;
(iii) Part Time Non HE Courses – every Programme of Study has a fee attached, as shown in the Part Time Prospectus.  Current rates are to be found in Appendix I;
(iv) Part Time HE Courses – every Programme of Study has a fee attached, as shown in the Part Time Prospectus. Current rates are to be found in Appendix I;
(v) The College permits the payment of enrolment fees by instalment where the total fee is £100 or more on the following basis:-

1/3 of fee and full Registration Fee on enrolment

1/3 of fee and Examination Fee on 1 December

1/3 of fee on 1 February

£10 Administration Charge, payable with 1st instalment.
                    (vi)    For learners who start and finish a course in the same academic

                             year the enrolment fee is that shown in the prospectus irrespective

                             of the learner’s starting date.


Administration Fee
4:03
All Non HE learners are required to pay an Administration Fee. For part time learners the Administration Fee is included in the Enrolment Fee. No learner will be registered until they have paid this fee. On payment of the Administration Fee learners will be issued with an Identity Card, entitling them to be on College premises and enabling them to use the Learning Resource Centres and Refectories. 

         4:04
For full time learners the fee also covers examination entry paperwork for
                   initial sittings All resit exams must be paid for by the learner. If a learner

                   wishes to be entered for a resit exam, either in January or June, after the

                   deadline they will be charged a late fee. This applies to ALL resit exams. If
                   a student withdraws from any exam after the entry deadline, or fails to 
                   turn up for any exam for which they have been entered they will be 
                   charged for the cost of the examination.

	SECTION 4 : PROCEDURE (Cont’d)

4:05
The issue of a bus pass ( where the learner is eligible) is also covered by the fee. 

4:06
If challenged whilst on College premises, learners must produce their Identity Card.

4:07
Current rates are to be found in Appendix I.


Overseas Learners

4:08
Overseas learners can only be accepted onto Full Time Courses.

4:09
Current rates for overseas learners can be found in Appendix I.

Part Time Fees

4:10
Current rates for Part Time Fees can be found in Appendix I.


Refund of Fees
4:11
Where a learner leaves within 3 weeks from the commencement of the course there will be a full refund less the Administration Fee.

4:12
If the learner is studying a HE Course there will be a 66% refund.
4:13
For HE learners who leave in the 2nd term, there will be a 33% refund.  There will be no refund if they leave in the 3rd term
4:14
If the learner has paid a reduced fee then no refund will be given at any time.

4:15
If the College is responsible for cancelling the course or the College changes the time or location of that class which is unacceptable to the learner, then the learner will receive a full refund. 

4:16
For courses where there is a Registration Fee to be paid by the learner, if the student leaves later than 3 months from the date of enrolment no refund will be made since the College will have incurred the cost of registering the learner with the relevant body.

4:17
Where the examination fee has been paid by the learner, but no entry completed by the College, the fee will be refunded in full should the learner leave the course.



	SECTION 4 : PROCEDURE (Cont’d)

Eligibility for Reduced Fees
4:18
Anyone wishing to claim a reduction in course fees must complete Form NPTC36.  Proof of receipt of benefits from either the Benefits Agency or the Employment Service (Job Seekers Allowance).
4:19
Working Tax Credit and Child Tax Credit are NOT classed as a benefit where an automatic reduction in fees is given.  These credits are given to people on low income as a top up to bring their income up to a reasonable level. These people must be treated in the same way as people on low income (Refer paragraph 4:21).

4:20
Any learner where the TOTAL HOUSEHOLD NET INCOME IS BELOW £15,OOO may apply for and receive reduced fees where proof of income is provided.

4:21
Learners can receive a maximum of two courses at the reduced fee per academic year.

4:22
Learners who receive their course at the reduced fee are eligible for exemption of the first £25 of their examination/registration fees and all other fees per learner. However, examination resit fees must be paid for by the learner.

4:23
For reduced fees for all HE courses, learners must apply for a Fee Waiver.  Further information on the HE Fee Waiver Scheme is available from Learner Services.




	SECTION 5 : MONITORING

5.01
Monitoring of the Fees Policy is the responsibility of the Fees Policy Group, headed by the College Secretary which reports directly to the Finance Directorate.




	SECTION 6 : REVIEW

6.01
The Fees Policy is subject to annual review by the Fees Policy Group.  The review will be completed by no later than 28 February of each year in order that the Policy can be considered and approved at the meeting of the Finance & General Purposes Committee in the Spring Term of that academic year.

6.02
The next review date will be 28 February 2009.




APPENDIX I

Learner Administration Fee 2008/2009
· All Learners £40 
Miscellaneous Fees 2008/2009
· Replacement of Bus Pass - £10
· Replacement of ID Pass - £10

Overseas Learners Fees 2008/2009
· Non HE Courses

£4500 
· HE Courses


£6750 
APPENDIX II

Part Time Fees 2008 - 2009 Academic Year

	Non HE Courses


	Course Fee

(incl Admin Fee)
	Reduced Course Fee (incl Admin Fee)

	Courses up to 3 hours/week for 1 term 
	£2.65 per hr
	£45

	Courses up to 3 hours/week for 3 terms 
	£1.19 per hr
	£45

	Courses >3 hours up to 4 hours/week for 30 weeks (up to 180 hours)
	£1.41 per hr
	£45

	Courses over 6 hours up to 9 hours/week for 30 weeks (more than 180 hours)
	£0.85 per hr
	£45

	HE Courses
	
	

	Part Time HE programmes are set at an annually agreed rate no more than half the full time rate.
	£620
	Learners to apply for the HE Fee Waiver.

	Full Time HE fees
Welsh domiciled & EU learners may apply for WAG Bursary.
Fees due from Welsh domicile & EU learners if WAG Bursary paid.


	            £3145
            £1890

£1255
	Learners to apply for 
the HE Fee Waiver.

	Modular Programmes
	£100 per Module
	Not applicable




Note:
The College reserves the right to cost part time courses outside of the above hourly rates in line with competitive market forces.

APPENDIX III

TIMETABLE FOR PROCESSING OF TUITION FEE INVOICES

SEPTEMBER OF EACH YEAR
· 1st Instalment for HNC Learners

NOVEMBER OF EACH YEAR

· All Invoices for Employers

· 1st Instalment for HND Learners
· 1st Term for Training Providers

· 1st Term HND Franchise

DECEMBER OF EACH YEAR

·  2nd Instalment for HNC Learners
FEBRUARY OF EACH YEAR

· 2nd Instalment for HND Learners
· 2nd Term for Training Providers

· 3rd Instalment for HNC Learners
· 2nd Term HND Franchise

APRIL OF EACH YEAR

· 3rd Instalment HND Learners
· 3rd Instalment for Training Providers

· 3rd Term HND Franchise
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